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i 1. One Time work-
‘ (i) To prepare complete documentation like NIT Document & Tender / Bid document.

! Eoii) To prepare various Templates like BOQ (BILL OF QUANTITIES) & Various Bid Format.

| (iii) ~ Tocreate user ID & password for organisation hierarchy at NIC Portal and their role.

' 2. To provide the Digital Signature to the departmental officers & Contractors { For contractors ,cost chargable from

them at specified rates). '

i - 3. Following work for E-Tendering (Per Work/job Basis):-

1’ (i) To prepare tender Information for E-Tender Portal.

: Eo i) To prepare the Tender Document (if any Change).

I (iii)  Toprepare B.0.Q. & Validate it. i

E (iv)  Tocreate the technical & financial bid documents at E-Tender portal and publication.

. i (v) To publish corrigendum (if any).

(vi)  To open Bid (Technical and financial).

! (vii)  Toinform Approval & & award of contract through SMS/Email.
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